Apprenticeship Letter of Offer
January 19, 2005
Name
Address

City, Province
Postal Code
Canada
RE: LETTER OF OFFER OF APPRENTICESHIP – Name of Trade
Dear Mr/Mrs., Last Name
Following our recent discussions, I would like to offer you the position of Apprentice in the Trade of Trade Name with Company Name. Company Name is describe key highlights about your organization.

I am confident you will find this new opportunity both challenging and rewarding. The following points outline the terms and conditions I am proposing.

Title: Position Title
Job Description: see attached

Start date:  Saturday, January 1, 2005
Salary:  $25,000.00 per year
Probation: Full-time employment status with Company Name will be granted upon successful completion of a probationary period of three (3) months from the Start Date of employment. Approximately one (1) month prior to the end of this period, the employee will meet with his supervisor to discuss performance to date.

Group benefits: Following successful completion of a three (3)-month probationary period, you will be eligible to participate in the company benefits plan, which include insert benefit information.

Hours of Work: Describe the hours of work per week this position requires.

Reporting Relationship: Identify the senior or supervisory position that this position will report to.

Vacation: To be earned for each 12 months of service: 0 days of vacation.
Following the initial probationary period, a progression and performance review will be conducted on a quarterly basis to assess performance to-date, and to clarify or modify this arrangement, as the need may arise.

This arrangement may be terminated by either party upon a thirty (3) day notice in writing to either party.

We look forward to the opportunity to work with you in an atmosphere that is successful and mutually challenging and rewarding.

Sincerely,

Name
Title
With the signature below, I accept this offer for employment.

___________________________________________

__________________

NAME OF APPRENTICE






DATE
